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Before school duty 8.15 am to 8.30 am 

Admin  8.30 am to 8.40 am  

Lesson 1  8.40 am to 9.40 am  

Lesson 2  9.40 am to 10.40 am  

Eating time  10.40 am to 10.50 am  

Recess  10.50 am to 11.10 am  

Lesson 3  11.10 am to 12.10 pm  

Lesson 4  12.10 pm to 1.10pm  

Eating time  1.10 pm to 1.20 pm  

Lunch  1.20 pm to 2.00 pm  

Lesson 5  2.00 pm to 2.30 pm  

Lesson 6  2.30 pm to 3.30 pm   

Reception dismissal  3.00 pm Monday to Friday  

Year 1 to 6 dismissal  3.30 pm Monday to Thursday  
3.15 pm Friday  

After school duty 
 

3.30 pm to 3.50 pm Monday to Thursday 
3.15 pm to 3.40pm Friday 
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Attendance & Leave 
All students at Prince Alfred College are expected to maintain full attendance during term time. 
Parents and caregivers have a legal responsibility to ensure their children attend school and 
students are required to be in attendance every day unless absence from school is authorised by 
the Head of Preparatory School. 

The College plans the curriculum program for each school term in its entirety. All school time is 
considered valuable and important for learning, and for the development of personal wellbeing 
and social skills. Research also shows that regular non-attendance can have a significant impact on 
students’ academic achievements and can affect their relationships with other students. 
 
Notifying of an Absence 
If a student is sick and unable to attend school, parents / carers are expected to contact the 
Preparatory Office prior to 8.30 am on the day of the absence via the Prince Alfred College app, via 
email prepoffice@pac.edu.au or by phoning (08) 8334 1203.  More than three days absence is 
considered extended absence.  There is a menu item in the school app to apply for this type of 
leave. For extended absences, a medical certificate may be requested by the College. Other 
requests for leave are discouraged and the automatic authorisation of such leave should not be 
assumed. Absences can, however, be authorised under the following categories: 

• health-related absences 
• pastoral or family reasons. 

 
Other reasons include the below, considered on a case-by-case basis: 

• selection and participation in a high-performance sporting team 
• academic activity 
• performing arts or cultural program.  

 
Family holidays during term time are not normally authorised. The same applies for early 
departure at the end of term, and late arrivals following a break. Exceptions can be made based on 
extenuating pastoral or family reasons and applications should be made via the school app for 
consideration. 
 
Late Arrival / Early Departure 
If your son arrives late to school, he needs to check in with the Preparatory Office staff so that they 
can update his attendance record for that day. 
If you need to collect your son early, please communicate this to your son’s teacher and 
prepoffice@pac.edu.au and collect him from/sign him out from the Preparatory Office. Students 
are not permitted to meet their parents elsewhere; Duty of Care must be handed over by a 
member of staff, and recorded in our attendance system. 
 
 

mailto:prepoffice@pac.edu.au
mailto:prepoffice@pac.edu.au
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End of Day School Pick Up 
We encourage all parents to collect their sons from either the roundabout, aka ‘The Leaf’, or from 
Dequetteville Terrace where school staff will be on duty until 3.50 pm Monday to Thursday, and 
3.40 pm Friday. If your son is not collected by this time, he will be taken to Out of School Hours 
Care (OSHC). Fees apply. 
 
Out of School Hours Care 
We care deeply about the welfare and safety of our students. As staff, we hold Duty of Care for all 
students at PAC during school hours; we have teachers on duty before school and after school to 
ensure safety beyond the school day. Teachers are on playground duty from 8:15am, and on duty 
at pick up locations after dismissal, until 3:45pm. OSHC is available for students to utilise outside of 
these times.  
 
If your son arrives on campus before teachers are on duty and classrooms open (8.15am), please 
take your son to OSHC so that we can ensure Duty of Care. Any unsupervised students found on 
campus before or after school duty hours will be taken to OSHC, and fees will apply: 

• Before school: $10.00 
• After school: $40.00. 

 
Please see our website for more information about our programs and how to register and book for 
this service or contact OSHC Director Ms Hayley Ewer via oshc@pac.edu.au  or (08) 8334 1268.  
 
Driving on College Grounds 
A reminder to all motorists to drive at or below the speed limit of 10km per hour within the College 
campus. Drivers need to be particularly vigilant at drop-off and pick-up times and pay attention to 
traffic management signage within the College grounds. Parking Zones around the school are put 
in place to ensure pedestrian safety.  
 
Children are vulnerable near schools because: 

• their small size makes it hard for drivers to see them between traffic, parked cars, poles, and 
other obstacles 

• they are easily distracted and may not be aware of traffic 
• they may suddenly run onto the road - e.g. to meet a parent. 

 
Some road rules you particularly need to be aware of are: 

• you must not stop in a NO STOPPING ZONE, even for a few seconds, to pick up your child 
• you may stop in a NO PARKING ZONE for a few seconds to pick up a child who is waiting 

nearby (but must not park or leave the vehicle) 
• you must not double park or stop in the line of traffic, to pick up or drop off a child 
• you must not stop in a bicycle lane 

https://pac.edu.au/learning/oshc-vacation-care/
mailto:oshc@pac.edu.au
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• you must not stop within 20 metres before a crossing or 10 metres after a crossing 
• you must not stop within 10 metres of an intersection or junction without traffic lights. 

 
If you have any enquiries regarding this information, please contact either The City of Adelaide 
Council on (08) 8203 7203 or The City of Norwood, Payneham & St Peters on (08) 8366 4555. 
 
Bus Service 
Prince Alfred College operates a bus service that covers the Adelaide Hills and Eastern Suburbs. The 
service is equipped with BusMinder, which provides real-time information on the location of the 
bus. The fee structure is provided on our website. Ticket options include one way am/pm or return. 
The annual fee will be charged directly to your school account at the end of Term 1. For assistance 
with bus travel, please visit our website or contact the Main Reception on (08) 8334 1200 or 
reception@pac.edu.au 
 
Eating Arrangements 
Students may either bring in their own fruit snack, recess and lunch from home or purchase recess 
and lunch online through your Flexischools account. Recess and lunch orders are collected from 
the Preparatory School Tuck Shop and brought to the classrooms. Boys are not allowed to go to the 
Tuck Shop to purchase food, so they do not need to bring money to school. Please note the College 
is a nut aware school and students are asked not to bring any nut products in their lunch boxes. 
 
Library 
The Preparatory School and Secondary School each benefit from their own library with a wide 
range of resources. The Preparatory School Library is open from 8.15am to 4pm each day for the 
boys to visit and borrow books. Boys in Reception to Year 4 can borrow five books at a time. Boys in 
Years 5 and 6 can borrow seven books each visit. The library is open at lunchtime for those boys 
who want to read or enjoy some quieter activities. Parents are welcome to visit the library before 
and after school to help their son borrow books. 
 

 
 

Student Wellbeing 
 
Pastoral Care and Wellbeing 
Prince Alfred College is committed to developing men of character by nurturing boys to build self-
awareness, form and maintain positive relationships, and care for themselves and others.   
 
We believe it is our responsibility to equip boys with the social and emotional skills required to be 
caring and compassionate men.  We understand that explicitly teaching social and emotional 

https://pac.edu.au/admissions/bus-service/
mailto:reception@pac.edu.au
https://flexischools.com.au/simplify-school-operations?utm_source=google&utm_medium=cpc&utm_campaign=pmax&utm_term=&utm_campaign=Flexischools+-+Remarketing,+P%26C+%26+Competitor+Targeting+(LEP)&utm_source=adwords&utm_medium=ppc&hsa_acc=7552747727&hsa_cam=21851745047&hsa_grp=&hsa_ad=&hsa_src=x&hsa_tgt=&hsa_kw=&hsa_mt=&hsa_net=adwords&hsa_ver=3&gad_source=1&gad_campaignid=21855693991&gbraid=0AAAAAB95v5KIr03_3Bwdelr0Bt6uTw-Qf&gclid=Cj0KCQiA6NTJBhDEARIsAB7QHD3bMJoRVM3rTWNnovrQRA_CPd9akUVJouRyjxhPlMH15BH86vk2DE0aAnvxEALw_wcB
https://pac.edu.au/learning/library/

